Adding description into the IPY metadata portal

In the Data management page at the www.kinnvika.net click the“IPY metadata portal” link. There select
“Add to IPY Data Portal” from the left menu. Start by typing the“ Document | dentifier” and click
Continue. Document Identifier is A short identifier unique to the data set/service you are describing. 1 - 80
al phanumeric characters permitted, including underbar (L), hyphen (-) and period (.).

| Change Master Direclory Portal for the

N
INTERNATIONRAL 20070 2006 E
O FOUaR VEAR g nimaton e 71 o
l’ﬁ]ygy Preview of docBUILDER for Data Sets (DIFs)

I sy 00 L] Patvc Tomporal Covmage L rgratiog Corter O

L] Esiry Tuia O LT Bratisl Conrsrns O LT muitmentia Samess O
R — ] 57 Losaton O IO putbcationyRstmeces O

T 190 Tegse Eatogery B 101 Diuts Pemcietion |3 parart oiF B

I ot Conter O 0 Proyect O 21 o pissa 0

10 semerary @ 101 ity 0 L) 0iF Cration Dute O

LT Cioie Bet Cotmtion O I Access Coratruris O LY Lot OF Pirwinion Diuie O

L7 Personnal @ L] Use Constraints @ L) 0iF Revision History O

Ly Peatated L O U] Etsntn Irdormation @ L1 Foture DiF Periow Dt

I irstrsent O U] Dats St Largunge @ o Privacy St

\01 Paastorm O L7 Data St Peogenss O

IO Termporsl Covaeage B [lm EETPOASREL

Reody Torwelte?
Add {or Modify) a Data Set Description.

Use a Template? | Mo template 'i

Document Status: | Create a new document |
Document Identifier; |

CONTINUE »


http://www.kinnvika.net

To add information: click on the name of the field (A letter in the picture 1). To get help on the field click the
I symbol.

After you have clicked the field, you can write the description (picture 2). When you have clicked

“Continue” you will be back in the main page and your description will appear in the metadata description
box at the bottom of the page (letter B inthe picture 1).

Sending the metadata to the data portal

Click “Submit to GCM D" on the upper right corner after you have described the data. Typein your email
address. You will receive a message stating that your data was successfully or unsuccessfully submitted to
the GCMD. GCMD is Global Change Magter Directory of which IPY metadata portal isapart.

Clicking “ Save editsin the text box” button will save the information you have written but will not submit it
into the database. The information will be published only after you have clicked the* Submit to GCMD”!
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FILE | DOCUMENT = @ Submit to GCMD
| et Entry D € L Access Constraints €@ lm pistribution Infarmation €
Lo Dataget Citation @ L Use Constraints € L= oIF Revision Histary €
| ot Sﬂﬂ Lm Related URL @ = Paleo-Temparal Coverage &
L sfnc eywords @ L Data et Language € Lom Originating Center €
L Data Center @ L@ 1N Mode @ L Multimedia Sample &

L Personnel @ L® DIF Creation Date @ L Publications/References €
Lm0 Data Set Progress & L@ Last DIF Revision Date @ Lm Parent DIF @
L Temporal Coverage € L= Instrument @ L Future DIF Review Date @
Lom Spatial Coverage & L= Piatiorm @ L Privacy Status

Lacatian € L= Data Resolution @ Lo Ancillary Keyward €
Lm Project 6 = Cluality €

Mote: This document is autormatically saved and can be retrieved any time in the future using the Entry 1D (Document Identifier)

Legend: L- = Required |—|:| = Highly Recommended I-- = Recommended

<rxml version="1.0" encoding="UTF-&":>
xnlns="http: //gcund. gafo. nasa. gov/iboutus /xul fdif s
wwlns:dif="http: / gcnd. gsfo.naza. gov/dboutus xnl Adif/" xmlns:xsi="http: / wnr.wi. org
F2001/%ML3chena-instance” Xsi:schemalocation="http: //gcwd. gafe.nasa. gov/dboutus
fxml/dif/ htep: /fgend. gsfo.nasa. gov/dboutus /xnl Adif/dif w9, 7. 1.xad™>

<Entry IDxteszting do_not save this</Entry ID>

<Zummary>Thiz iz the place where you describe the sumwary of your data./Summary-

<IDN Node>

<3hort Name>IPY</Short Namex>

{PrivaterFalse<d/Privates:
</DIF>

Sanve Edits in Text Box |

Picture 1. Main page for adding description into the | PY metadata portal.
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Summary @ Enter a brief summary describing the data set

Sunnary

Thiz iz the place where you deacribe the suwweary of your data.

Back I Continue |

Picture 2. Write your description, to get help click letter | on the upper-left of the screen.



